
CIC Employee Portal Registration Instructions

Proceed to the CIC Employee Portal Website:  https://ks827.cichosting.com/EmployeePortal/Account/Login.aspx

Select “SIGN-Up”

https://ks827.cichosting.com/EmployeePortal/Account/Login.aspx


Complete the Form:

E-mail address – this could be either your Work E-mail Address or Home E-mail.  If you do not know which one is on file, 

please contact either the Clerk’s office or HR so they can look up the email on file or add or change the email on file.

Employee ID Number – Usually the first 3 letters of your last name and the first 2 letters of your first name followed by 

“01” if you want you may contact the Clerk’s or HR Office for verification prior to registering.

Contact Phone Number - this could be either your Work or Home phone.  If you do not know which one is on file, please

contact either the Clerk’s office or HR so they can look up the phone number on file or add or change the phone number

on file.

You will receive the following confirmation of your registration:



You may now log in.






